ATTACHMENT 11

Resolution 19-21
Annexation Petition — Crystal Lynn Barrera




Memorandum

To:  South Texas Water Authority Board of Directors

From: Carola G. Serrato, Executive Director

Date: April 15,2019

Re:  Annexation Petition—Crystal Lynn Barrera, Cyndie Park Unit 2, Tract 27 and Southwest
Quarter of Tract 28, Nueces County, Texas — Resolution 19-21

Background:

For the past several months, the Board has been reviewing and considering annexation
matters associated with the Cyndie Park project which Nueces County has been working on for
numerous years. On Monday, April 8%, the Nueces Water Supply Corporation (NWSC) began
serving water to the area, However, as reported previously, property owners living outside STWA’s
district that request retail water service from the NWSC will request annexation into STWA’s
district in order to pay the same cost for service as other NWSC retail customers. Last month, the
STWA Board took action to set the date, time and place for the necessary public hearing on this
annexation. The public hearing will occur immediately prior to the Board meeting. Staff does not
anticipate any public attendance on the matter unless the landowner decides to attend.

Analysis:

This annexation is part of the long-term project lead by Nueces County and their Grant
Administration office. The project included grant funds from the Texas Department of Agriculture
and Texas Water Development Board for a planning study, distribution lines in the Cyndie Park
Subdivision, a transmission line extending from NWSC’s closest 6” line and the soon to be
constructed new pump station immediately north of the existing Banquete Pump Station.

Annexing the property into STWA’s district results in the NWSC retail customer paying the
same inside district rates for service as other NWSC customers. Without the annexation, an outside
district customer would pay NWSC monthly minimums and cost per 1000g but would not pay the
STWA taxes paid by other NWSC retail customers, With the adoption of the enclosed Resolution
19-21, STWA staff will contact the Nueces County Appraisal District and the property will be
added to STWA’s rolls.

Staff Recommendation:

Adopt Resolution 19-21.
Board Action:
Determine whether to adopt Resolution 19-21.

Summarization;

Annexation of this property means that this customer will be subject to the same cost as
other NWSC retail customers including NWSC retail water rates and STWA property taxes.




CERTIFICATE FOR
RESOLUTION APPROVING ANNEXATION

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

We, the undersigned officers of the Board of Directors of said Authority, hereby cettify as
follows:

L. The Board of Directors of said Authority convened in REGULAR MEETING ON
THE 23%Y DAY OF APRIL, 2019, at the regular designated meeting place, and the roll was
called of the duly constituted officers and members of said Board, to-wit:

Kathleen Lowman, President Lupita Perez

Dr. Alberto Ruiz, Vice President Patsy A. Rodgers
Rudy Galvan, Jr., Secretary/Treasurer Filiberto Treviiio
Brandon Barrera Steven C. Vaughn

and all of said persons were present, except the following absentees:

thus constituting a quorum. Whereupon, among other business the following was transacted at
said Meeting: a written

RESOLUTION APPROVING ANNEXATION

was duly infroduced for the consideration of said Board and read in full. It was then moved and
seconded that said Resolution be passed; and, after due discussion, said motion, carrying with it
the passage of said Resolution, prevailed and carried by the following vote:

AYES:

NOES:

2. That a true, full, and correct copy of the aforesaid Resolution passed at the
Meeting described in the above and foregoing paragraph is attached to and follows this
Certificate; that said Resolution has been duly recorded in said Board's minutes of said Meeting;
that the above and foregoing paragraph is a true, full, and correct excerpt from said Board's
minutes of said Meeting pertaining to the passage of said Resolution; that the persons named in
the above and foregoing paragraph are the duly chosen, qualified, and acting officers and
members of said Board as indicated therein; that each of the officers and members of said Board
was duly and sufficiently notified officially and personally, in advance, of the time, place, and
purpose of the aforesaid Meeting, and that said Resolution would be introduced and considered
for passage at said Meeting, and each of said officers and members consented, in advance, to the
holding of said Meeting for such purpose; and the said Meeting was open to the public, and




public notice of the time, place, and purpose of said Mecting was given all as required by
Chapter 551, Texas Government Code.

SIGNED AND SEALED the 23" day April, 2019.

Rudy Galvan, Jr., Secretary Kathleen Lowman, President
Board of Directors Boatd of Directors




SOUTH TEXAS WATER AUTHORITY

Resolution 19-21

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

WHEREAS, the Board of Directors conducted a hearing on this date in reference to the
annexation of the tetritory described in Exhibit A attached hereto; and

WHEREAS, it was deemed advisable by the Board to approve the annexation of such
tetritory to the Authority; and

WHEREAS, it is officially found and determined: that a case of emergency or urgent
public necessity exists which required the holding of the meeting at which this Resolution was
adopted and that said meeting was open to the public, and public notice of the time, place and
purpose of said meeting was given, all as required by Chapter 551, Texas Government Code.

THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF SOUTH
TEXAS WATER AUTHORITY:

L. That the annexation of the territory described in Exhibit A is hereby approved by
this Board, and it is hereby found that there will be benefit to the territory as amended.

2. That pursuant to Article 7, Chapter 436, Acts of the 66th Legislature, Regular

Session, 1979, no election is required to approve the annexation as the petition was signed by all
residents and landowners of the annexed territory.




PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner™), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being all of the
residents and landowners of such territory, as shown by the tax rolis of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit

"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

L

Fee simple title and full ownership of the aforeéaid territory, which lies wholly within Nueces County,
Texas, is vested in Petitioner. '

II.

- The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

IL
The Authority will be able to supply water, or have water supplied, to the added territory.
V.

This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid land and any improvements which may be constructed thereon to become liable for all present and
future debts of the Authority in the same manner and to the same extent as other lands and improvements in
the Authority are liable for the Authority's debts.

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient to pay their share of the aforementioned outstanding indebtedness.

WHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board.
of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code -and that this petition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the

Deed Records of Nueces County, Texas; and that the area described in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.]




EXECUTED this

%dayof WCJ/\ , 20 M

Crystal Lynn Barrera

ACKNOWLEDGEMENT
STATE OF TEXAS

COUNTY of f\/ueé&”

Subscribed and sworn to before me Crystal Lvan Barrera

on this the
dayof _ Marc A 201 /
LS 'hfggNo\aw public. 922020 otary Publid

TaE comm. EXpI(eS 0A-

5 nolay 0 ¥

My Commission Expires: M o

" NOTARY SEAL




Exhibit “A”
To

PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

Property Description:

MANTOR BRIGGS-KUYKENDALL out of lot 25, aka Cyndie Park Unit 2 Tract Twenty-Seven (27)
and Southwest Quarter (SW/4) of Tract Twenty-eight (28), being a tract of land containing 0.80 acres more or
less, in Nueces County Texas.




ATTACHMENT 12

Resolution 19-22
Annexation Petition — Robert E. Burleson, III




Memorandum

To:  South Texas Water Authority Board of Directors

From: Carola G. Serrato, Executive Director

Date:  April 15,2019

Re:  Annexation Petition—Robert E, Burleson, I1I, Cyndie Park Unit 2, Tract 45, Nueces
County, Texas — Resolution 19-22

Background:

For the past several months, the Board has been reviewing and considering annexation
matiers associated with the Cyndie Park project which Nueces County has been working on for
numerous years. On Monday, April 8", the Nueces Water Supply Corporation (NWSC) began
serving water to the area. However, as reported previously, property owners living outside STWA’s
district that request retail water service from the NWSC will request annexation into STWA’s
district in order to pay the same cost for service as other NWSC retail customers. Last month, the
STWA Board took action to set the date, time and place for the necessary public hearing on this
annexation. The public hearing will occur immediately prior to the Board meeting. Staff does not
anticipate any public attendance on the matter unless the landowner decides to attend.

Analysis:

This annexation is part of the long-term project lead by Nueces County and their Grant
Administration office. The project included grant funds from the Texas Department of Agriculture
and Texas Water Development Board for a planning study, distribution lines in the Cyndie Park
Subdivision, a transmission line extending from NWSC’s closest 6” line and the soon to be
constructed new pump station immediately north of the existing Banquete Pump Station.

Annexing the property into STWA’s district results in the NWSC retail customer paying the
same inside district rates for service as other NWSC customers. Without the annexation, an outside
district customer would pay NWSC monthly minimums and cost per 1000g but would not pay the
STWA taxes paid by other NWSC retail customers. With the adoption of the enclosed Resolution
19-22, STWA staff will contact the Nueces County Appraisal District and the property will be
added to STWA’s rolls.

Staff Recommendation:

Adopt Resolution 19-22,
Board Action:
Determine whether to adopt Resolution 19-22,

Summarization:

Annexation of this property means that this customer will be subject to the same cost as
other NWSC retail customers including NWSC retail water rates and STWA property taxes.




CERTIFICATE FOR
RESOLUTION APPROVING ANNEXATION

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

We, the undersigned officers of the Board of Directors of said Authority, hereby certify as
follows:

1. The Board of Directors of said Authority convened in REGULAR MEETING ON
THE 23"P DAY OF APRIL, 2019, at the regular designated meeting place, and the roll was
called of the duly constituted officers and members of said Board, to-wit:

Kathleen Lowman, President Lupita Perez

Dr. Alberto Ruiz, Vice President Patsy A. Rodgers
Rudy Galvan, Jr., Secretary/Treasurer Filiberto Trevifio
Brandon Barrera Steven C. Vaughn

and all of said persons were present, except the following absentees:

thus constituting a quorum, Whereupon, among other business the following was {ransacted at
said Meeting: a written

RESOLUTION APPROVING ANNEXATION

was duly introduced for the consideration of said Board and read in full. It was then moved and
secondled that said Resolution be passed; and, after due discussion, said motion, carrying with it
the passage of said Resolution, prevailed and carried by the following vote:

AYES:

NOES:

2. That a true, full, and correct copy of the aforesaid Resolation passed at the
Meeting described in the above and foregoing paragraph is attached to and follows this
Certificate; that said Resolution has been duly recorded in said Board's minutes of said Meeting;
that the above and foregoing paragraph is a true, full, and correct excerpt from said Board's
minutes of said Meeting pertaining to the passage of said Resolution; that the persons named in
the above and foregoing paragraph are the duly chosen, qualified, and acting officers and
members of said Board as indicated therein; that each of the officers and members of said Board
was duly and sufficiently notified officially and personally, in advance, of the time, place, and
purpose of the aforesaid Meeting, and that said Resolution would be introduced and considered
for passage at said Meeting, and each of said officers and members consented, in advance, to the
holding of said Meeting for such purpose; and the said Meeting was open to the public, and




public notice of the time, place, and purpose of said Meeting was given all as required by
Chapter 551, Texas Government Code,

SIGNED AND SEALED the 23" day April, 2019,

Rudy Galvan, Jr., Secretary Kathleen Lowman, President
Board of Directors Board of Directors




SOUTH TEXAS WATER AUTHORITY

Resolution 19-22

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

WHEREAS, the Board of Directors conducted a hearing on this date in reference to the
annexation of the territory described in Exhibit A attached hereto; and

WHEREAS, it was deemed advisable by the Board to approve the annexation of such
territory to the Authority; and

WHEREAS, it is officially found and determined: that a case of emergency or urgent
public necessity exists which required the holding of the meeting at which this Resolution was
adopted and that said meeting was open to the public, and public notice of the time, place and
purpose of said meeting was given, all as required by Chapter 551, Texas Government Code.

THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF SOUTH
TEXAS WATER AUTHORITY:

1. That the annexation of the territory described in Exhibit A is hereby approved by
this Board, and it is hereby found that there will be benefit to the territory as amended.

2. That pursuant to Article 7, Chapter 436, Acts of the 66th Legislature, Regular

Session, 1979, no election is required to approve the annexation as the petition was signed by all
residents and landowners of the annexed territory.




PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner"), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being all of the
residents and landowners of such territory, as shown by the tax rolls of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit

"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

L

Fee simple title and full ownership of the aforesaid territory, which lies wholly within Nueces County, -
Texas, is vested in Petitioner.

1.

The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

.
The Authority will be able to supply water, or have water supplied, to the added territory.
v.

This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid land and any improvements which may be constructed thereon to become liable for all present and
future debts of the Authority in the same 'manner and to the same extent as other lands and improvements in
the Authority are liable for the Authority's debts.

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient to pay their shate of the aforementioned outstanding indebtedness.

WIHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board
of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code and that this petition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the

Deed Records of Nueces County, Texas; and that the area described in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.]




2017

EXECUTED this ! {  dayof MGl

Robért E. Burleson, 1.

ACKNOWLEDGEMENT

STATE OF TEXAS
on this the

COUNTY of 77 Ml Ll e—r
Subscribed and sworn to before me Robert E. Burleson, HI.
/7 day of NetcA 20 /9.

;;1&",'::;' NOEMI §. FLORES
% f Tex
% zNotary Public, State of Texas N’otary o hlis

‘8§ Comm. Expires 04-22-2020
Nolary 1D 2928416
My Commission Expires:

;sf

\\"“"""f/,
'’

FwSt o,
n?’.-

oF \\
"unu\“‘

NOTARY SEAL




Exhibit “A”
To

PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

Property Description:

A Tract of land containing 0.64 acres, more or less, being Tract 45, CYNDIE PARK UNIT 2 in Nueces
County, Texas, an unrecorded subdivision out of 29.59 acre Unit #2, out of the 238.79 acre tract of land
conveyed by V. I. Schimmel, a feme sole, fo John S. McGregor and C.C. Speed by deed recorded in Volume
1840, Page 1017-1021 of the Deed Records of Nueces County, Texas; being out of THE CASA BLANCA
GRANT and now being more particularly described hereof by metes and bounds of the Special Warranty Deed
recorded under Document No. 2015021137 of the Official Records of Nueces County, Texas




ATTACHMENT 13

Resolution 19-23
Annexation Petition — Roland Bayardo and San Juana Bayardo




Memorandum

To:  South Texas Water Authority Board of Directors

From: Carola G. Serrato, Executive Director

Date: April 15,2019

Re:  Annexation Petition—Roland and San Juana Bayardo, Cyndie Park Unit 2, Tract 22 and the
adjoining ¥ of Tract 23, Nueces County, Texas — Resolution 19-23

Background:

For the past several months, the Board has been reviewing and considering annexation
matters associated with the Cyndie Park project which Nueces County has been working on for
numerous years, On Monday, April 8%, the Nueces Water Supply Corporation (NWSC) began
serving water to the area. However, as reported previously, property owners living outside STWA’s
district that request retail water service from the NWSC will request annexation into STWA’s
district in order to pay the same cost for service as other NWSC retail customers. Last month, the
STWA Board took action to set the date, time and place for the necessary public hearing on this
annexation. The public hearing will occur immediately prior to the Board meeting. Staff does not
anticipate any public attendance on the matter unless the landowners decide to attend.

Analysis:

This annexation is part of the long-term project lead by Nueces County and their Grant
Administration office. The project included grant funds from the Texas Department of Agriculture
and Texas Water Development Board for a planning study, distribution lines in the Cyndie Park
Subdivision, a transmission line extending from NWSC’s closest 6” line and the soon to be
constructed new pump station immediately north of the existing Banquete Pump Station.

Annexing the property into STWA’s district results in the NWSC retail customer paying the
same inside district rates for service as other NWSC customers, Without the annexation, an outside
district customer would pay NWSC monthly minimums and cost per 1000g but would not pay the
STWA taxes paid by other NWSC retail customers. With the adoption of the enclosed Resolution
19-23, STWA staff will contact the Nueces County Appraisal District and the property will be
added to STWA’s rolls.

Staff Recommendation:

Adopt Resolution 19-23. |
Board Action:

Determine whether to adopt Resolution 19-23.
Summatization:

Annexation of this property means that this customer will be subject to the same cost as
other NWSC retail customers including NWSC retail water rates and STWA property taxes.




CERTIFICATE FOR
RESOLUTION APPROVING ANNEXATION

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

We, the undersigned officers of the Board of Directors of said Authority, hereby certify as
follows:

1. The Board of Directors of said Authority convened in REGULAR MEETING ON
THE 23%? DAY OF APRIL, 2019, at the regular designated meeting place, and the roll was
called of the duly constituted officers and members of said Board, to-wit:

Kathleen Lowman, President Lupita Perez

Dr, Alberto Ruiz, Vice President Patsy A. Rodgers
Rudy Galvan, Jr., Secretary/Treasurer Filiberto Trevifio
Brandon Barrera Steven C. Vaughn

and all of said persons were present, except the following absentees:

thus constituting a quorum. Whereupon, among other business the following was transacted at
said Meeting: a written

RESOLUTION APPROVING ANNEXATION

was duly introduced for the consideration of said Board and read in full. It was then moved and
seconded that said Resolution be passed; and, after due discussion, said motion, carrying with it
the passage of said Resolution, prevailed and carried by the following vote:

AYES:

NOES:

2. That a true, full, and correct copy of the aforesaid Resolution passed at the
Meeting described in the above and foregoing paragraph is attached to and follows this
Certificate; that said Resolution has been duly recorded in said Board's minutes of said Meeting;
that the above and foregoing paragraph is a true, full, and correct excerpt from said Board's
minutes of said Meeting pettaining to the passage of said Resolution; that the persons named in
the above and foregoing paragraph are the duly chosen, qualified, and acting officers and
members of said Board as indicated therein; that each of the officers and members of said Board
was duly and sufficiently notified officially and personally, in advance, of the time, place, and
putrpose of the aforesaid Meeting, and that said Resolution would be introduced and considered
for passage at said Meeting, and each of said officers and members consented, in advance, to the
holding of said Meeting for such purpose; and the said Meeting was open to the public, and




public notice of the time, place, and purpose of said Meeting was given all as required by
Chapter 551, Texas Government Code.

SIGNED AND SEALED the 23 day April, 2019.

Rudy Galvan, Jr., Secretary Kathileen Lowman, President
Board of Directors Board of Directors




SOUTH TEXAS WATER AUTHORITY
Resolution 19-23

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

WHEREAS, the Board of Directors conducted a hearing on this date in reference to the
annexation of the territory described in Exhibit A attached hereto; and

WHEREAS, it was deemed advisable by the Board to approve the annexation of such
territory to the Authority; and

WHEREAS, it is officially found and determined: that a case of emergency or urgent
public necessity exists which required the holding of the meeting at which this Resolution was
adopted and that said meeting was open to the public, and public notice of the time, place and
purpose of said meeting was given, all as required by Chapter 551, Texas Government Code.

THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF SOUTH
TEXAS WATER AUTHORITY:

1. That the annexation of the territory described in Exhibit A is hereby approved by
this Board, and it is hereby found that there will be benefit to the territory as amended.

2. That pursuant to Article 7, Chapter 436, Acts of the 66th Legislature, Regular

Session, 1979, no election is required to approve the annexation as the petition was signed by all
residents and landowners of the annexed territory.




PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner"), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being all of the
residents and landowners of such territory, as shown by the tax rolls of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit

"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

L

Fee simple title and full ownership of the aforesaid terrifory, which lies wholly within Nueces County,
Texas, is vested in Petitioner.

1L

The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

1T,
The Authority will be able to supply water, or have water supplied, to the added territory.
V.

This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid land and any improvements which may be constructed thereon to become liable for all present and
future debts of the Authority in the same manner and to the same extent as other lands and improvements in
the Authority are liable for the Authority's debts.

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient to pay their share of the aforementioned outstanding indebtedness.

WHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board

of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code and that this petition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the

Deed Records of Nueces County, Texas; and that the arca described in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.}




EXECUTED this |G +D

STATE OF TEXAS

COUNTY of N UCLES

day of Mar(/[) ,20’9

San Juand Bayardo

ACKNOWLEDGEMENT

Subscribed and sworn to before me Rolandg Bayardo on this the
Tk day of Marcth 2019,

°“‘$’L‘3",, NOEMI $. FLORES
3“" %Nonary Pubiic, State of Texas
%“,u '= Comm, Expires 04-22-2020
s Nofary ID 2928416

T

NOTARY SEAL

STATE OF TEXAS

COUNTY of_N weCes

7 lon GJ%/W

My Commission Expires: §Z ffg [?L/ ZZ’/ 2o

ACKNOWLEDGEMENT

Subscribed and sworn to before me

San Juana Bavardo on this the
— NA¥h  day ofm ZOL‘L |

,p«;‘.‘“:.'"v NOEMI §, FLORES
£ ‘&‘%Notary Publio, State of Texas
%‘i‘ iy & Comm. Explres 04-22-2020
Wrgtat

'7535.\\~\ Notary ID 2928416

NOTARY SEAL

otary Public
My Commission Expires: [ 20/202¢




Exhibit “A”
To

PETITION FOR ADDITION OF CERTAIN LANbS TO
THE SOUTH TEXAS WATER AUTHORITY

Property Description:

Tract Twenty-Two (22), CYNDIE PARK UNIT 2 in Nueces County, Texas being a tract of land
containing 0.64 acres, more or less and the adjoining one-half (1/2) of Tract Twenty-Three (23), CYNDIE
PARK UNIT 2, in Nueces County, Texas, being a tract of land containing 0.32 acres more or less, out of a
29.59 acre Unit No. 2 out of 59.59 acres, more or less, out of that 238.79 acres standing in the names of John
S. McGregor and C.C. Speed by deed recorded in Volume 1840, Page 1017 of the Deed Records of Nueces
County, Texas and all being out of THE CASA BLANCA GRANT and being a part of Blocks Twenty-Four
(24) and Twenty-Five (25) of the MANTOR, BRIGGS & KUYKENDALL SUBDIVISION of 5155.97 acres
in Nueces County, Texas, according to map or plat recorded in Volume 2, Page 57 of the Map Records of
Nueces County, Texas, and being more particularly described on Exhibit "A" of the Warranty Deed recorded
in Volume 2102, Page 267 of the Deeds Records of Nueces County, Texas.




ATTACHMENT 14

Resolution 19-24
Annexation Petition — Richard L. Burleson




Memorandum

To:  South Texas Water Authority Board of Directors

From: Carola G. Serrato, Executive Director

Date: April 15,2019

Re:  Annexation Petition—Richard L. Burleson, Cyndie Park Unit 2, the Southwest 23.51 feet of
Lot 9, all of Lot 10 and the adjoining Northeast ¥ of Lot 11, Nueces County, Texas —
Resolution 19-24

Background:

For the past several months, the Board has been reviewing and considering annexation
matters associated with the Cyndie Park project which Nueces County has been working on for
numerous years, On Monday, April 8", the Nueces Water Supply Corporation (INWSC) began
serving water to the area. However, as reported previously, property owners living outside STWA’s
district that request retail water service from the NWSC will request annexation into STWA’s
district in order to pay the same cost for service as other NWSC retail customers. Last month, the
STWA Board took action to set the date, time and place for the necessary public hearing on this
annexation. The public hearing will occur immediately prior to the Board meeting. Staff does not
anticipate any public attendance on the matter unless the landowner decides to attend.

Analysis:

This annexation is part of the long-term project lead by Nueces County and their Grant
Administration office. The project included grant funds from the Texas Department of Agriculture
and Texas Water Development Board for a planning study, distribution lines in the Cyndie Park
Subdivision, a transmission line extending from NWSC’s closest 6” line and the soon to be
constructed new pump station immediately north of the existing Banquete Pump Station.

Annexing the property into STWA’s district results in the NWSC retail customer paying the
same inside district rates for service as other NWSC customers. Without the annexation, an outside
district customer would pay NWSC monthly minimums and cost per 1000g but would not pay the
STWA taxes paid by other NWSC retail customers. With the adoption of the enclosed Resolution
19-24, STWA staff will contact the Nueces County Appraisal District and the property will be
added to STWA’s rolls.

Staff Recommendation:
Adopt Resolution 19-24,
Board Action:
Determine whether to adopt Resclution 19-24,

Summarization;

Annexation of this property means that this customer will be subject to the same cost as
other NWSC retail customers including NWSC retail water rates and STWA property taxes,




CERTIFICATE FOR
RESOLUTION APPROVING ANNEXATION

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

We, the undersigned officers of the Board of Directors of said Authority, hereby certify as
follows:

1. The Board of Directors of said Authority convened in REGULAR MEETING ON
THE 23%P DAY OF APRIL, 2019, at the regular designated meeting place, and the roll was
called of the duly constituted officers and members of said Board, to-wit:

Kathleen Lowman, President Lupita Perez

Dr. Alberto Ruiz, Vice President Patsy A. Rodgers
Rudy Galvan, Jr., Secretary/Treasurer Filiberto Trevifio
Brandon Barrera Steven C. Vaughn

and all of said persons were present, except the following absentees:
thus constituting a quorum. Whereupon, among other business the following was transacted at
said Meeting: a written

RESOLUTION APPROVING ANNEXATION

was duly introduced for the consideration of said Board and read in full. It was then moved and
seconded that said Resolution be passed; and, after due discussion, said motion, catrying with it
the passage of said Resolution, prevailed and carried by the following vote:

AYES:

NOES:

2. That a true, full, and correct copy of the aforesaid Resolution passed at the
Meeting described in the above and foregoing paragraph is attached to and follows this
Certificate; that said Resolution has been duly recorded in said Board's minutes of said Meeting;
that the above and foregoing paragraph is a true, full, and correct excerpt from said Board's
minutes of said Meeting pertaining to the passage of said Resolution; that the persons named in
the above and foregoing paragraph are the duly chosen, qualified, and acting officers and
members of said Board as indicated therein; that each of the officers and members of said Board
was duly and sufficiently notified officially and personally, in advance, of the time, place, and
purpose of the aforesaid Meeting, and that said Resolution would be introduced and considered
for passage at said Meeting, and each of said officers and members consented, in advance, to the
holding of said Meeting for such purpose; and the said Meeting was open to the public, and




public notice of the time, place, and purpose of said Meeting was given all as required by
Chapter 551, Texas Government Code.

SIGNED AND SEALED the 23™ day April, 2019.

Rudy Galvan, Jr., Secretary Kathleen Lowman, President
Board of Directors Board of Directors




SOUTH TEXAS WATER AUTHORITY

Resolution 19-24

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

WHEREAS, the Board of Directors conducted a hearing on this date in reference to the
annexation of the territory described in Exhibit A attached hereto; and

WHEREAS, it was deemed advisable by the Board to approve the annexation of such
territory to the Authority; and

WHEREAS, it is officially found and determined: that a case of emergency or urgent
public necessity exists which required the holding of the meeting at which this Resolution was
adopted and that said meeting was open to the public, and public notice of the time, place and
purpose of said meeting was given, all as required by Chapter 551, Texas Government Code.

THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF SOUTH
TEXAS WATER AUTHORITY:

1. That the annexation of the territory described in Exhibit A is hereby approved by
this Board, and it is hereby found that there will be benefit to the territory as amended.

2, That pursuant to Article 7, Chapter 436, Acts of the 66th Legislature, Regular

Session, 1979, no election is required to approve the annexation as the petition was signed by all
residents and landowners of the annexed territory.




PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner"), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being all of the
residents and landowners of such territory, as shown by the tax rolls of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit

"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

I.

Fee simple title and full ownership of the aforesaid territory, which lies wholly within Nueces County,
Texas, is vested in Petitioner.

L.

The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

1L
The Authority will be able fo supply water, or have water supplied, to the added territory.
v.

- This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid Jand and any improvements which may be constructed thercon to become liable for all present and

future debts of the Authority in the same manner and to the same extent as other lands and improvements in
the Authority are liable for the Authority's debts. ’

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient o pay their share of the aforementioned outstanding indebtedness.

WHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board
of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code; and that this petition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the

Deed Records of Nueces County, Texas; and that the area deseribed in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.]
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ACKNOWLEDGEMENT
STATE OF TEXAS
COUNTY of NUeceS
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Exhibit “A”
To

PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

| Property Déscription:

The Southwest 23.51 feet of Lot 9, all of lot 10 and the adjoining Northeast 1/2 of Lot 11, CYNDIE
PARK UNIT 2, in Nueces County, Texas.




ATTACHMENT 15

Resolution 19-25
Annexation Petition — Jose Ovidio Guzman, Jr.




Memorandum

To:  South Texas Water Authority Boatd of Directors

From: Carola G. Serrato, Executive Director

Date: April 15,2019

Re:  Annexation Petition—Jose Ovidio Guzman, Jr., Cyndie Park Unit 2, Tract 2, Nueces
County, Texas — Resolution 19-25

Background:

For the past several months, the Board has been reviewing and considering annexation
matters associated with the Cyndie Park project which Nueces County has been working on for
numerous years. On Monday, April 8%, the Nueces Water Supply Corporation (NWSC) began
serving water to the area. However, as reported previously, property owners living outside STWA’s
district that request retail water service from the NWSC will request annexation into STWA’s
district in order to pay the same cost for service as other NWSC retail customers. Last month, the
STWA Board took action to set the date, time and place for the necessary public hearing on this
annexation. The public hearing will occur immediately prior to the Board meeting. Staff does not
anticipate any public attendance on the matter unless the landowner decides to attend.

Analysis:

This annexation is part of the long-term project lead by Nueces County and their Grant
Administration office. The project included grant funds from the Texas Department of Agriculture
and Texas Water Development Board for a planning study, distribution lines in the Cyndie Park
Subdivision, a transmission line extending from NWSC’s closest 6™ line and the soon to be
constructed new pump station immediately north of the existing Banquete Pump Station.

Annexing the property into STWA’s district results in the NWSC retail customer paying the
same inside district rates for service as other NWSC customers. Without the annexation, an outside
district customer would pay NWSC monthly minimums and cost per 1000g but would not pay the
STWA taxes paid by other NWSC retail customers. With the adoption of the enclosed Resolution
19-25, STWA staff will contact the Nueces County Appraisal District and the property will be
added to STWA’s rolls.

Staff Recommendation:

Adopt Resolution 19-25.
Board Action:

Determine whether to adopt Resolution 19-25.
Summatrization:

Annexation of this property means that this customer will be subject to the same cost as
other NWSC retail customers including NWSC retail water rates and STWA property taxes.




CERTIFICATE FOR
RESOLUTION APPROVING ANNEXATION

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

We, the undersigned officers of the Board of Directors of said Authority, hereby certify as
follows:

1. The Board of Directors of said Authority convened in REGULAR MEETING ON
THE 23RP DAY OF APRIL, 2019, at the regular designated meeting place, and the roll was
called of the duly constituted officers and members of said Board, to-wit:

Kathleen Lowman, President Lupita Perez

Dr. Alberto Ruiz, Vice President Patsy A. Rodgers
Rudy Galvan, Jt., Secretary/Treasurer Filiberto Treviiio
Brandon Batrera Steven C. Vaughn

and all of said persons were present, except the following absentees:

thus constituting a quorum. Whereupon, among other business the following was transacted at
said Meeting: a written

RESOLUTION APPROVING ANNEXATION

was duly introduced for the consideration of said Board and read in full. It was then moved and
seconded that said Resolution be passed; and, after due discussion, said motion, carrying with it
the passage of said Resolution, prevailed and carried by the following vote:

AYES:

NOES:

2. That a true, full, and correct copy of the aforesaid Resolution passed at the
Meeting described in the above and foregoing paragraph is attached to and follows this
Certificate; that said Resolution has been duly recorded in said Board's minutes of said Meeting;
that the above and foregoing paragraph is a true, full, and correct excerpt from said Board's
minutes of said Meeting pertaining to the passage of said Resolution; that the persons named in
the above and foregoing paragraph are the duly chosen, qualified, and acting officers and
members of said Board as indicated therein; that each of the officers and members of said Board
was duly and sufficiently notified officially and personally, in advance, of the time, place, and
purpose of the aforesaid Meeting, and that said Resolution would be introduced and considered
for passage at said Meeting, and each of said officers and members consented, in advance, to the
holding of said Meeting for such purpose; and the said Meeting was open to the public, and




public notice of the time, place, and purpose of said Meeting was given all as required by
Chapter 551, Texas Government Code.

SIGNED AND SEALED the 23" day April, 2019.

Rudy Galvan, Jr., Secretary Kathleen Lowman, President
Board of Directors Board of Directors




SOUTH TEXAS WATER AUTHORITY

Resolution 19-25

THE STATE OF TEXAS §
COUNTIES OF KLEBERG AND NUECES §
SOUTH TEXAS WATER AUTHORITY §

WHEREAS, the Board of Directors conducted a hearing on this date in reference to the
annexation of the territory described in Exhibit A attached hereto; and

WHEREAS, it was deemed advisable by the Board to approve the annexation of such
territory to the Authority; and

WHEREAS, it is officially found and determined: that a case of emergency or urgent
public necessity exists which required the holding of the meeting at which this Resolution was
adopted and that said meeting was open to the public, and public notice of the time, place and
purpose of said meeting was given, all as required by Chapter 551, Texas Government Code.

THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF SOUTH
TEXAS WATER AUTHORITY:

1 That the annexation of the territory described in Exhibit A is hereby approved by
this Board, and it is hereby found that there will be benefit to the territory as amended.

2. That pursuant to Article 7, Chapter 436, Acts of the 66th Legislature, Regular

Session, 1979, no election is required to approve the annexation as the petition was signed by all
residents and landowners of the annexed territory.




PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner"), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being all of the
residents and landowners of such territory, as shown by the tax rolls of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit

"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

L

Fee simple title and full ownership of the aforesaid territory, which lies wholly within Nueces County,
Texas, is vested in Petitioner.

II.

The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

L
The Authority will be able to supply water, or have water supplied, to the added territory.
V.

This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid land and any improvements which may be constructed thereon to become liable for all present and
future debts of the Authority in the same manner and to the same extent as other lands and improvements in
the Authority are liable for the Authority's debts. '

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient to pay their share of the aforementioned outstanding indebtedness.

WHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board
of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code; and that this petition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the

Deed Records of Nueces County, Texas; and that the area described in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.]
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ACKNOWLEDGEMENT

STATE OF TEXAS

COUNTY of IAM! gg§

. Subscribed an({ a\\rﬂin to before me . Jose Ovidio Guzman, Jr.
W on this the day of Narch , 2019 .
Notary Public

My Commission Expires: “ \ 30' Q,OQ,D

SR, MARIAMAGDALENABEDIA
3 My Notary 1D # 12161368
5 wF  Expires November 30, 2020

NOTARY SEAL




Exhibit “A”
To

PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

Property Description:

Tract Two (2), CYNDIE PARK UNIT 2, in Nueces County, Texas, being a tract of land containing
0.73 acres, more or less, out of a 29.59 acre Unit No. 2 out of 59.59 acre tract, out of 238.79 acres standing in
the name of John S. McGregor and C.C, Speed by deed recorded in Volume 1840, Page 1017 of the Deed
Records of Nueces County, Texas and all being out of the CASA BLANCA GRANT and being a part of Blocks
Twenty-Four (24) and Twenty-Five (25) of the MANTOR, BRIGGS & KUYKENDALL SUBDIVISION of
5155.97 acres in Nueces County, Texas, according to map or plat recorded in Volume 2, Page 57 of the Map
Records of Nueces County, Texas and being more particufarly described by metes and bounds in a Warranty
Deed from John S. McGregor and C. C. Speed to Jose Ovidio Guzman and wife, Isabel C. Guzman dated June
23th, 1987 and filed of record in Vol. 2102, pages 225-228, Deed Records, Nueces County, Texas.




ATTACHMENT 16

Annexation Petitions




Memoranduaim

To: South Texas Water Authority Board of Directors

From: Carola G, Serrato, Executive Director

Date:  April 15,2019

Re: Annexation Petitions — Two (2) Additional Cyndie Park 2 Subdivision Petitions — Set Time/Date for Public
Hearing

Background:

As stated in other memoranda associated with annexations, the Nueces Water Supply Corporation is now
providing water service to the Cyndie Park area. As the Board is aware, a property owner living outside of South
Texas Water Authority’s (STWA) district boundaries will request retail water service from the Nueces Water
Suppty Corporation (NWSC) and is then required to request annexation into STWA’s district. This results in the
new NWSC member paying the same costs as all other NWSC customers, specifically their NWSC retail water bill
and property taxes to STWA,

In addition, staff has reported that additional correspondence has been sent to all Cyndie Park 2 Water
Supply Corporation active customers in an effort to receive all the necessary paperwork from each and every
customer. Enclosed is the annexation paperwork for two (2) additional Cyndie Park 2 Subdivision landowners, As
this process continues, annexation paperwork wiil also be processed for Cyndie Park 1 lot owners and The Ranch
Subdivision land owners.

Analysis:

The two (2) enclosed petitions brings the total to ten (10) Cyndie Park 2 Subdivision property owners that
have filed their necessary paperwork. This is a two-step process. This first step sets the time and date for the public
hearing and allows for the publication of the required notice. The public hearing will be prior to the May Board
meeting.

Staff Recomimendation:

Adopt Resolutions 19-26 and 19-27.
Board Action:

Determine whether to adopt Resolutions 19-26 and 19-27.
Summarization:

Accepting the petitions and publishing notice of a hearing date and time, enables the landowner to receive
service and provides uniformity between all NWSC members.




ATTACHMENT 17

Resolution 19-26




SOUTH TEXAS WATER AUTHORITY
Resolution 19-26

RESOLUTION OF DETERMINATION OF VALIDITY OF ANNEXATION PETITION,
SETTING PUBLIC HEARING AND AUTHORIZING PUBLICATION OF NOTICE.

WHEREAS, Lino Moreno, Jr. and Rebecca Moreno (Petitioners), have filed the attached petition
(the Petition) with the South Texas Water Authority requesting annexation of their property into the
South Texas Water Authority in order to allow water service to their property to be provided by Nueces
Water Supply Corporation, and

WHEREAS, the South Texas Water Authority Board of Directors has reviewed the Petition and
finds that it meets all of the requirements for annexation into the South Texas Water Authority’s
District, and

WHEREAS, the Board of Directors hereby sets a public hearing to hear evidence for or against
the proposed annexation of this property to be held on May 28, 2019 at 5:30 p.m. at the South Texas
Water Authority, 2302 East Sage Road, Kingsville, Texas.

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the South Texas Water
Authority hereby authorizes the publication of the attached Notice of Public Hearing on Annexation for
a public hearing to be held on May 28, 2019 at 5:30 p.m. at South Texas Water Authority, 2302 East
Sage Road, Kingsville, Texas. At such hearing all interesied persons may appear and offer evidence
for or against the proposed annexation of the property described in Exhibit A of the Petition.

Duly adopted this 23rd day of April, 2019.

KATHLEEN LOWMAN, PRESIDENT

ATTEST:

RUDY GALVAN, JR., SECRETARY/TREASURER




RECEIVE

PETITION FOR ADDITION OF CERTAIN LANDS TO MAR 27 2010
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner"), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being all of the
residents and landowners of such territory, as shown by the tax rolls of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit
"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

L

" TFee simple title and full ownership of the aforesaid territory, which lies wholly within Nueces County,
Texas, is vested in Petitioner.

II.

The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

1L
The Authority will be able to supply water, or have water supplied, to the added territory.
Iv.

This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid tand and any improvements which may be constructed thereon to become liable for all present and
future debts of the Authority in the same manner and to the same extent as other lands and improvements in
the Authority are liable for the Authorify's debts.

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient to pay their share of the aforementioned outstanding indebtedness.

WHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board
of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code and that this pefition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the
Deed Records of Nueces County, Texas; and that the area described in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.]
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Exhibit “A”»
To

PETITION FOR ADDITION OF CERTATN LANDS TO
. THE SOUTH TEXAS WATER AUTHORITY

Property Description:

Tract Thirteen (13), CYNDIE PARK UNIT 2 in Nueces County, Texas being a tract of land
containing 0.64 acres, more or less, out of a 29.59 acre Unit No. 2, out of 59.59 acres, more or less, out of
238.79 acres of land conveyed October 20, 1982, from V. Schimmel, a femme sole, to John S. McGregor and
C.C. Speed as recorded in Volume 1840, Page 1017 of the Deed Records of Nueces County, Texas and being
out of CASA BLANCA GRANT and being a part of Blocks 24 and 25 of the MANTOR, BRIGGS &
KUYKENDALL SUBDIVISION of 5155.97 acres in Nueces County, Texas being more particularly described

by metes and bounds on the Warranty Deed recorded under Document No. 2006010050 of the Official Records
of Nueces County, Texas.




NOTICE OF PUBLIC HEARING ON ANNEXATION

THE STATE OF TEXAS
SOUTH TEXAS WATER AUTHORITY

Pursuant to a Resolution adopted by the Board of Directors of South Texas Water Authority, a
hearing shalil be held at the South Texas Water Authority, 2302 East Sage Road, Kingsvilie,
Texas, on May 28, 2019 at 5:30 p.m. with respect to the Petition filed by Lino Moreno, Jr. and
Rebecca Moreno for annexation of the territory described below, on the question of whether the
territory sought to be annexed will be benefited by the improvements, works, and facilities then
owned or operated or contemplated to be owned or operated by the Authority or by the other
functions of the Authority. All interested persons may appear at such hearing and offer evidence
for or against the proposed annexation.

Signed this the 23rd day of April, 2019,

Kathleen Lowman, President
Board of Directors
South Texas Water Authority

That certain lot or tract of land situvated in Nueces County, Texas, and more
particularly described as follows:

Tract Thirteen (13), CYNDIE PARK UNIT 2 in Nueces County, Texas
being a tract of land containing 0.64 acres, more or less, out of a 29.59
acre Unit No. 2, out of 59.59 acres, more or less, out of 238.79 acres of
land conveyed October 20, 1982, from V. Schimmel, a femme sole, to
John S. McGregor and C.C. Speed as recorded in Volume 1840, Page
1017 of the Deed Records of Nueces County, Texas and being out of
CASA BLANCA GRANT and being a part of Blocks 24 and 25 of the
MANTOR, BRIGGS & KUYKENDALL SUBDIVISION OF 5155.97
acres in Nueces County, Texas being more particularly described by
metes and bounds on the Warranty Deed recorded under Document No.
2006010050 of the Official Records of Nueces County, Texas.




ATTACHMENT 18

Resolution 19-27




SOUTH TEXAS WATER AUTHORITY
Resolution 19-27

RESOLUTION OF DETERMINATION OF VALIDITY OF ANNEXATION PETITION,
SETTING PUBLIC HEARING AND AUTHORIZING PUBLICATION OF NOTICE.

WHEREAS, Ruben Jimenez and Rosemary R. Jimenez (Petitioners), have filed the attached
petition (the Petition) with the South Texas Water Authority requesting annexation of their property
into the South Texas Water Authority in order to allow water service to their property to be provided by
Nueces Water Supply Corporation, and

WHEREAS, the South Texas Water Authority Board of Directors has reviewed the Petition and
finds that it meets all of the requiremenis for annexation into the South Texas Water Authority’s
District, and

WHEREAS, the Board of Directors hereby sets a public hearing to hear evidence for or against
the proposed annexation of this property to be held on May 28, 2019 at 5:30 p.m. at the South Texas
Water Authority, 2302 East Sage Road, Kingsville, Texas.

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the South Texas Water
Authority hereby authorizes the publication of the attached Notice of Public Hearing on Annexation for
a public hearing to be held on May 28, 2019 at 5:30 p.m. at South Texas Water Authority, 2302 East
Sage Road, Kingsville, Texas. At such hearing all interested persons may appear and offer evidence
for or against the proposed annexation of the property described in Exhibit A of the Petition.

Duly adopted this 23rd day of April, 2019.

KATHLEEN LOWMAN, PRESIDENT

ATTEST:

RUDY GALVAN, JR., SECRETARY/TREASURER




PETITION FOR ADDITION OF CERTAIN'LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

STATE OF TEXAS
COUNTY OF NUECES

TO THE BOARD OF DIRECTORS OF THE SOUTH TEXAS WATER AUTHORITY:

The undersigned (herein called "Petitioner™), holder of title to the territory described by metes and
bounds in Exhibit "A" which is attached hereto and incorporated herein for all purposes, being ail of the
residents and landowners of such territoty, as shown by the tax rolls of Nueces County, Texas, and acting
pursuant to the provisions of Section 11006.052, Special District Local Laws Code, respectfully petitions the
Board of Directors of South Texas Water Authority that the territory described by metes and bounds in Exhibit
"A" be added to and become a part of the established South Texas Water Authority, and in support of this
petition would show as follows:

L.

Fee simple title and full ownership of the aforesaid territory, which lies wholly within Nueces County,
Texas, is vested in Petitioner.

I

The addition of said territory to South Texas Water Authority is feasible and practical, would be to the
best interest both to the territory and to the Authority and would benefit said territory.

1.
The Authority will be able to supply water, or have water supplied, to the added territory.
v.

This petition shall constitute an election on the part of the Petitioner, its successors and assigns, for the
aforesaid land and any improvements which may be constructed thereon to become liable for all present and
future debts of the Authority in the same manner and to the same extent as other lands and improvements in
the Authority are liable for the Authority's debts.

V.

Petitioner hereby authorizes the Board of Directors of the Authority to levy taxes and set rates
sufficient to pay their share of the aforementioned outstanding indebtedness.

WHEREFORE, Petitioner prays that this petition be properly filed, as provided by law; that the Board
of Directors of South Texas Water Authority hear and consider the petition in keeping with the provisions of
Section 11006.052, Special District Local Laws Code; and that this petition in all things be granted and that
the territory described in Exhibit "A" be added to and become a part of the established South Texas Water
Authority; that after this petition is granted the Board's order thereon be filed of record and be recorded in the
Deed Records of Nueces County, Texas; and that the area described in Exhibit "A" be thereafter a component
part of South Texas Water Authority.

[Signatures and Acknowledgement on following page.]
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Exhibit “A”
To

PETITION FOR ADDITION OF CERTAIN LANDS TO
THE SOUTH TEXAS WATER AUTHORITY

Property Description:

~ Tracts 36, 37, and 1/2 of 35, CYNDIE PARK UNIT 2, Nueces County, Texas being more particularly
described in Exhibit "A" of the Warranty Deed recorded under Document No. 2004019694 of the Official
Records of Nueces County, Texas.




NOTICE OF PUBLIC HEARING ON ANNEXATION

THE STATE OF TEXAS
SOUTH TEXAS WATER AUTHORITY

Pursuant to a Resolution adopted by the Board of Directors of South Texas Water Authority, a
hearing shall be held at the South Texas Water Authority, 2302 East Sage Road, Kingsville,
Texas, on May 28, 2019 at 5:30 p.m., with respect to the Petition filed by Ruben Jimenez and
Rosemary R. Jimenez for annexation of the territory described below, on the question of whether
the territory sought to be annexed will be benefited by the improvements, works, and facilities
then owned or operated or contemplated to be owned or operated by the Authority or by the other
functions of the Authority. All interested persons may appear at such hearing and offer evidence
for or against the proposed annexation.

Signed this the 23rd day of April, 2019.

Kathleen Lowman, President
Board of Directors
South Texas Water Authority

That certain lot or tract of land situated in Nueces County, Texas, and more
particularly described as follows:

Tracts 36, 37, and % of 35, CYNDIE PARK UNIT 2, Nueces County,
Texas being more particularly described in Exhibit “A” of the Warranty
Deed recorded under Document No. 2004019694 of the Official Records
of Nueces County, Texas.




ATTACHMENT 19

STWA Cross Training and Standard Operating Procedures




Memorandum

To: South Texas Water Authority Board of Directors

From: Carola G. Serrato, Executive Director

Date: April 17,2019

Re:  South Texas Water Authority Cross Training and Standard Operating Procedures

Background:

In previous Weekly Updates, staff reported that field and office personnel have been working on
standard operating procedures (SOPs) and essential operational information. As the Board is aware, with the
exception of the two cathodic protection technicians, all STWA employees perform STWA, Nueces Water
Supply Corporation (NWSC), and Ricardo Water Supply Corporation (RWSC) tasks. The Board will also
recall that the percentage of each employee’s time is used to calculate the fees charged to the Corporations
to recoup salaries, employee benefits and overhead, Although many of these tasks are already performed by
more than one employee, some tasks are of a nature such that one specific person is responsible for a
particular duty. Many of these duties/tasks already have instructions to assist staff in the absence of the
person that typically performs the job. However, as previously reported, staff is working on creating binders
with SOPs and Information Sheets as a means of ensuring efficient operations.

Analysis:

Enclosed are the Table of Contents for STWA, NWSC and RWSC SOPs and Information Sheets.
The Table of Contents are divided into the following binders: Finance, Business Office and Technological
Procedures, Personnel, SCADA, Pump Station, Operations and Monitoring. The majority of the SOPs and
Information Sheets are complete. However, as these documents have been drafted, additional subjects have
surfaced and staff recognizes that the binders will be modified as operation procedures change.

Staff Recommendation:

Continue to work on the completion of the existing Table of Contents and amend as needed.
Board Action:

Provide feedback to staff.
Summarization:

Due to the size of staff, there has always been a need for one or more individuals to know how to

perform another employee’s tasks. In addition, I believe it warrants stating that STWA has been fortunate to
have employees that are willing to help and assist whenever a co-worker is unavailable.




South Texas Water Authority

Finance Binder

Table of Contents
Subject Tab
Number

Agency Reports and Filed FOrms .....o.ovviiiiiinii et ea e 1

¢ IRS 941 Report — Quarterly

e IRS 1099 and IRS 1096

o IRS W-2 and IRS W-3

¢ Texas Comptroller’s — Sales Tax — Annual — on Surplus Sales

o Texas Workforce Commission (TWC) Employer’s Quarterly
Allocating Expenses to Chart of ACCts. ... i e e reeee e 2
Account Payable Process including Purchase Orders, Invoices & Reports.................. 3
Bank Reconciliation including File Name and Location..............c.cooinn 4
Chart O ACCOUNES. 1 vveiiniitvtiivr et ettt ereer et aeeet it s arasnanstsrrroassnanrrenrassanneasnns 5
Check Orders — Form, Name and Contact NUmMDbBEr......ovvvviiiii e iieenierenienean 6
Check Register including File Name and Location............coooiviiniiiiiiiiviinn 7
Deposit Slip Orders Form, Name and Contact Number................cocoiinn 8
Fees and Charges — Cost of STWA Charges to Water Supply Corporation.................. 9
Fiscal Year Audit AQJUStNEntS. .. ...oovirviiiriiiirnirirsieeieieesaireenteiorsareneseonsaeenies 10
Fund Transfors...... ..o 11
General Ledger BRtries. coovu vt iiieiiie e e et e rt e en e 12
Inventory AUdits. ... ...oriiiiiii i 13
Payroll — Including Bank Processing for Employee Auto Deposit..........cocovviiinanen. 14
Payroll Adjustments — Changes to Salary and Deductions...............cooveiivieniniinnn, 15
Payroll Reports - File Names and Locations...........cooviviiiiiiiiiciciniin e 16

s 941 Reports

¢ Current Earnings

¢ Payroll Check Register

¢ Payroll Check Sheets

e Payroll Contributions

o Nationwide
o 1M

¢ Payroll Journal

¢ Payroll Register

¢ STWA Retirement Contributions — Frost Bank
Posting and Reconciling ACCOUnts.........covvviiiiiiiiiiiiiii e e 17
Quarterly Report — Board Packet..............oooi 18
Taps and Repairs Invoice — STWA Charges to WSC s iieiiiiininiiiiieineieenienn 19
Tax Records — in Sage Accounting Program..........oveeviviinininiininiininisisisnnana 20
Tax Records — TexPool ACCOUNTS.....coveiiiiii i i 21
Treasurer's Report - Board Packet..........ooiiiiii e 22
Updating Vendor ACCOUNES. ... . vuee ettt r et ra et en e et it eaeeanaaanans 23

Wholesale Water Invoices including File Name and Location...............ccocoiveeine 24




South Texas Water Authority

Business Office and Information Technology Procedures Binder

Table of Contents
Subject Tab
Number
Agenda Posting— complying with State Requirements..................ccoooiii 1
Agenda — Posting the Agenda to the STWA Website...........coooeiiiiiiiiiinn i, 2
Consumabiles - List of Recurring supplies including Contact Names and Numbers....... 3
Copier Instructions - Agendas with Divider Sheets.............ccocooiiiiiiiiiii i, 4
Daily Water Loss including File Name and Location............ocooo i, 5
File Cabinet Map with Contents.........coviriiiiiiiiiiiiniiiinenreseereseoeeanann 6
File Retention Schedule........ooooviiiiiiiii e 7
Insurance — TML Names and Contact Numbers. ..o iiiiiiiiciiii e 8
Insurance — TML Claims — Filing a Claim Online.............cocoooviinn 9
Internet — Troubleshooting/Resetting Service.......vvvviviiriiieiiiiiiien, 10
Leased Equipment List with Contracts.........coooiiiiiieiiiiiirii i rive s ciaeane 11
Main Server — Troubleshooting and Resettiing.........oocvvniiniiiiiiiiiiiiiiirieeeacene 12
Service Order Forms — Physical Location and File Name and Location..................... 13
Telephones — Resetting and Troubleshooting the System including contacting AT&T... 14
Website - Making Changes to or Updating the STWA Website.................oooviiiiin 15

Work Order Forms - Physical Location and File Name and Location...........c..c.e.e.. 16




South Texas Water Authority

Personnel Binder

Table of Contents
Subject Tab
Number
Employees' Leave Balance — File Name and Location,..........ooovviiinn 1
Employees' Leave Quarterly Report — File Name and Location..................ccooeniee 2
New Hires — Required Forms including payroll..........cocoiviiiiiiiiiiiiinnnn. 3

e Depository — ACH Direct Deposit Form
¢ IRS Withholding W-4 Form

¢ Retirement Contribution Form
L}
®

L}
New Hires Screening — including Contact Names & Numbers of Screening Vendors... 4




South Texas Water Authority

SCADA Binder
Table of Contents
Subject Tab
Number
SCADA Card - Check and/or Replace Card..........c.oooeoviiieiiiiieeiiiineeiieneenen, 1
SCADA Fuse — Check and/or Replace Fuse............oocovviiviiiinnnninin 2

SCADA — Troubleshoot and/or Reset SYStem..........ovevevvuieviinnnrieiineriseneeennns 3




South Texas Water Authority
Pump Station Binder

Table of Contents
Subject Tab
Number
Normal Pump Station Operation Check List........ooovviniiiiiiiiiii e 1
Pump Station Standard Operating Procedures.........ovvviveiveriiiiiinnineeinissreenine, 2

s Dyiscoll Pump Station
¢ Central Pump Station




South Texas Water Authority

Operations Binder

Table of Contents
Subject Tab
Number
Daily Schedules — Prioritize Tasks and Service Orders.........coooieviviiiiinniiiinn 1
Field Personnel Certifications — StAtUS........eevivvieneeeeeeeeeiiieieeeessiiieeeeeeeenens 2
GPS — Schedule and How to Refrieve and Print Weekly Reports.........ooiiivieniiiinnnn 3
GPS — How to Add New Service & How to Install in Vehicle...................oooinn. 4
TIVEIEOTY FOTIIS. 1o vvv i iivtt e et et eeeitee i e eeeies ot cersaeeenaeevaean e sesnnsttstessnnsrereans 5
Line Locates — Process to Retrieve and Perform...............coooiiiiiinen, 6
Service Contacts — Service Provider Company Names, Contact Persons, & Numbers.., 7

Supplier Contacts — Supplier Company Names, Contact Persons, & Numbers............ 8
Tool Box Inventory FOImS. . .. .ovuuiiii i et ee e 9
Vehicle Driving POUCY. .. .cvvreit i ees et e st eaeaa 10

Vehicle Maimtenance Form ..ot e it e et eee e ta e e n e trtsanranesnne 11




South Texas Water Authority

Monitoring Binder

Table of Contents
Subject Tab
Number
DR 900 — Performing Residual Tests...........cocooiiiiiiiiiiiina, 1

¢ Total Chlorine
¢ Free Chlorine
e Chloramines
¢ Free Available Ammonia
B AN T 1 Tv1 8 (o)1 PSR 2




Nueces Water Supply Corporation

Finance Binder

Table of Contents
Subject Tab
Number

ACH Online Bill Payments Approval..........c.ccoiiiiiiiiiii e e 1
Agency Reports and Filed Forms ... e 2

L ]

*

*

[ ]
Allocating Expenses to Chart of Acets.....c.oviiiiiiiiiii e, 3
Account Payable Process including Purchase Orders, Invoices & Reports.................. 4
Bank Reconciliation including File Name and Location...........co.oviviveiciniineiiinnanns 5
Cancellation Letter Template - File Name & Location............cooviviviiiiiiiniiiiniincnnen. 6
Chart OF ACCOUNTS.. .. v ittt ieei s st e e et e e et et e e e et e aeaeae s raans 7
Check Orders — Form, Name and Contact NUMDEL. ...oooviiiiii i ieeaaens 8
Check Register including File Name and Location..........ccovvveviiiiiiiiiininiinenninenen. 9
Deposit Slip Orders Form, Name and Contact Number...........cccoeviiiviiiiiiniiniannnn 10
Fiscal Year Audit AJUStments..........oooviriiiieiiiiirinr e e r e e e 1
FUund Transfers. ..o i it it e s sttt e e it e e b et e e e b et e e s aaan 12
General Ledger Entries — Posting to GL......ooiiiiiiiiiiiiicinine i 13
LR L N (¢ T U S 14
Non Sufficient Funds Forim - for Lock-outs - File Name & Location...............c........ 15
Non Sufficient Funds 2 week Lockout notice - File Name & Location....................... 16
Posting and Reconciling ACCOUNES.......cooiii it 17
STWA Fees and Charges — List of STWA Costs Invoiced to WSC.....oovviviiiiiiinnne, 18
Taps & Repairs Invoice - File Name & Location,........cocvvervniiiiiiiiiiniinnicecenn, 19
Treasurer's Report — Board Packet..........cooviiiiniiin i e 20
Updating Vendor ACCOUNES. .......oiiiiiiiiiaie e ieere et e araaanaenteaen s anes 21




Nueces Water Supply Corporation

Business Office and Information Technology Procedures Binder

Table of Contents
Subject Tab
Number
Agenda Posting— complying with State Requitements..............ocooviiiiiiiiiin 1
Agenda — Posting the Agenda to the NWSC Website...........cooveiiiviiiiiiinncn 2
Consumables - List of Recurring supplies including Contact Names and Numbers....... 3
Copier Instructions - Agendas with Divider Sheets............ccooocviiiiiin o 4
EPANet Monthly Upadate.......ooviniiiiiin et s e s r e e rane 5
File Cabinet Map with COntents..........co.viviiviiiiniiniii e e eeaeeaanceae e 6
File Retention Schedule.........ooviiriiiiiiiiii s ee e ea e 7
Insurance — ATA Names and Contact Numbers..........cocovviiiiiiiiiiiniiieeenien s 8
Insurance — ATA Claims — Filing a Claim ..........cocociviiiiiiiiiiii e cea e 9
Internet — Troubleshooting/Resetting Service.......cvvvvviviiiiiiniiinniinie o, 10
Leased Equipment List with Contracts..........c.coiiiiiiaininieeniineniiieneninienn 11
Main Server — Troubleshooting and Resetting.............cooooiiiiiiii i, 12
Middleware Server — Troubleshooting and Resetting.............c.coooiiiiiiiiniiiiienn. 13
Service Order Forms — Physical Location and File Name and Location..................... 14
Telephones — Resetting and Troubleshooting the System including contacting AT&T... 15
Website - Making Changes to or Updating the NWSC Website...........cocoviviivenennnn 16

Work Order Forms - Physical Location and File Name and Location....................... 17




Nueces Water Supply Corporation
Membership — Billing - Developer Binder
Table of Contents

Subject Tab

Number

ACH Payments — Processing in Billing System
Balance Cash Drawer Daily. ... ..o e e e e e
Cancellation of Customer Account — Billing System Processing.......cc.ocovvvvinnean,
Cost of Service Estimates - File Name/Location............cc.oooiiiiiiin
Cross Connection Template Letter - File Name & Location
Customer Invoice from WO - File Name/Location
Developer Analysis - by Type and PS

¢ Agua Dulce - Contract
Agua Dulce - Addendum
Banquete - Contract
Banquete - Addendum
Bishop - Contract
Bishop - Addendum
Central - Contract
Central - Addendum
Driscoll - Contract
Driscoll - Addendum
Sablatura Park - Contract

o Sablatura Park - Addenduin
Lockout List Instructions: How to Produce the Lockout List............coviiiiiinnan. 8
Meter Readings - Posting in Billing System.............ccoiiiviiiiiiiiiciin e, 9
Meter Remove/Cancel Letter - File Name & Location.........cocovvvinvieciiiinnnnn, 10
Meter Rollover Report - Meter Change-out Services Orders.............oovveevenenen... 11
Monthly Water Bill — Producing the Bill.............cocoiiiiiiiiiiie 12
Multiple Tap Template Letter - File Name & Location.........coocovviiviiiniiinnn, 13
New Account Process - Add to Billing System........c.ooeeiiiiiiiiniiiiincenenn, 14
Service Application & Service Agreement Processing........ocovevvrevinenninenenninn. 5

.........................................

~1 e B L —




Nueces Water Supply Corporation

SCADA Binder
Table of Contents
Subject Tab
Number
SCADA Card — Check and/or Replace Card..........coooveiiviviiiniiini, 1
SCADA Fuse — Check and/or Replace Fuse.......c.coovivriiiiiiiiiiiiiciieceeene 2

SCADA — Troubleshoot and/or Reset System............ooovvviiviiinniiiinen e, 3




Nueces Water Supply Corporation

Pump Station Binder
Table of Contents
Subject Tab
Number
Normal Pump Station Operation Check List.......coovvviiiiiiiiiin e, 1
Pump Station Standard Operating Procedures.............coiviviviiniiiin i, 2

e AguaDulce

¢ Banquete

¢ Bishop East

o Central

¢ Driscoll

¢ Sablatura Park




Nueces Water Supply Corporation
Field Operations Binder

Table of Contents
Subject Tab
Number
Couaty Crossing Permit — Filing a Nueces County Permit.............cooooviiiiiiinnnnn 1
Customer Service Inspection (CSI) - Conducting a CSI — Procedure and Form.......... 2
Daily Schedules — Prioritize Tasks and Service Orders..........covevvviiiniiiinnniienninn. 3
TNVEIEOTY FOIIMS. .1 iieiiieeeeeeteeretieeesieeeesaeeeeseeanaeestan e eeesriateeesaneesanneeeins 4
Line Locates — Process to Retrieve and Perform...........ocooiiiiiiiiiiiiiiiinnninenn. 5
Remote Read Meters — How to Read Retail Rural Meters Remotely....................... 6
Service Contacts — Service Provider Company Names, Contact Persons, & Numbers... 7
Supplier Contacts — Supplier Company Names, Contact Persons, & Numbers............ 8
Texas Department of Transportation (TxDOT) Filing a TxDOT Permit Online.......... 9
NWSC Monthly Water Loss including File Name and Location..........cc..ceevevvnnen.nn 10




Nueces Water Supply Corporation

Monitoring Binder

Table of Contents
Subject Tab
Number
DR 900 — Performing Residual Tests.......ooviiviicreriiiniriiniriinenrneneaeeaeaeneens 1

e Total Chlorine
¢ Free Chlorine
¢  Chloramines
¢ Free Available Ammonia
AP IS UCEIONS. 1 vt i it iin et e s s errrr et e e e s aeaetrnbaertaestnrtrnssernantinsts 2




Ricardo Water Supply Corporation

Finance Binder

Table of Contents
Subject Tab
Number

ACH Online Bill Payments Approval..........cciiiiiiinin e, 1
Agency Reports and Filed FOrms ......ocviiiiiiiiiiiiiiiis 2

[ ]

L

9

®
Allocating Expenses to Chart of AcCts.....oooiiiiiiiiiiiii e, 3
Account Payable Process including Purchase Orders, Invoices & Reports.................. 4
Bank Reconciliation including File Name and Location..............c.coeviviiiicicncnnn.n. 8
Cancellation Letter Template - File Name & Location.........covvvvviiivininiiiiiinn. 6
Chart of ACCOUNES.....uiviiiiiii 7
Check Orders — Form, Name and Contact Number.........oooi i enes 8
Check Register including File Name and Location.,............c..cccoiiiiinininn 9
Deposit Slip Orders Form, Name and Contact Number,.........cooviviiiiininninnnn 10
Fiscal Year Audit AdJustmMents....co.vivivvirirrireniieiaaniiinrnrenriranenrrareenaseroariieneans 11
FUNA Transfers. . ve v i e e e e e e e 12
General Ledger Entries — Posting t0 Glu......viiiiiiriiiii i ce et e e e e aeaeas 13
INVeNtOry AWAILS. .. .oieve it e e e e e e e aa e n 14
Non Sufficient Funds Form - for Lock-outs - File Name & Location........................ 15
Non Sufficient Funds 2 week Lockout notice - File Name & Location....................... 16
Posting and Reconciling ACCOUNTS........ovveiriiiiiiii e 17
Ricardo Wastewater 1C Report/Invoice - File Name & Location..........c.ccevviiianinnne. 18
STWA Fees and Charges — List of STWA Costs Invoiced to WSC.......cocoovviiiininen 19
Taps & Repairs Invoice - File Name & Location.........cocoeviiiiiiiiiiiniiinnneninnns 20
Treasurer's Report — Board Packet......ocoooiiiiiiiiii e e 21

Updating Vendor ACCOUNTS. . ..ot e e e e e e e e e e 22




Ricardo Water Supply Corporation

Business Office and Information Technology Procedures Binder

Table of Contents
Subject Tab
Number
Agenda Posting— complying with State Requirements................cocviiiiniiiniiiinnn. 1
Agenda — Posting the Agenda to the RWSC Website............ooeiiviiiiinininnnnn 2
Consumables - List of Recurring supplies including Contact Names and Numbers....... 3
Copier Instructions - Agendas with Divider Sheets............ccoooviii 4
EPANet Monthly Update. .....oovviiiiiii e 5
File Cabinet Map with CONtentS........vvvitiereenieriineiiie e e ee s raaa e 6
File Retention Schedule.......viviviviiiriiiriniiiiiii e e ereaee e 7
Insurance — ATA Names and Contact NUIMDErS........ovvviiiiiivivineriin, 8
Insurance Claims — AIA Claims —Filing a Claim ..........cooiiiiiiiinnniieisanannn, 9
Internet — Troubleshooting/Resetting Service........occoiviiiiiiiiiiiiiii 10
Leased Equipment List with COntracts........co..vvvviiiviiiiiiviiain 11
Main Server — Troubleshooting and Resetting........oovviiveiviviviininiiniiininn. 12
Middleware Server — Troubleshooting and Resetting..........ocooviiviinnininnienininan, 13
Service Order Forms — Physical Location and File Name and Location..................... 14
Telephones — Resetting and Troubleshooting the System including contacting AT&T... 15
Website - Making Changes to or Updating the RWSC Website..............cccooeeiniine 16

Work Order Forms - Physical Location and File Name and Location....................... 17




Ricardo Water Supply Corporation
Membership — Billing - Developer Binder

Table of Contents
Subject Tab
Number

ACH Payments — Processing in Billing System.......o.ooivvviiiniiiiiiiiinnn, {
Balance Cash Drawer Daily.......cccoviiiviniiiiirce e iaaiasans 2
Cancellation of Customer Account — Billing System Processing.............oceeiinene, 3
Cost of Service Estimates - File Name/Location...........cocoviviiiinininiincenennnenn 4
Cross Connection Template Letter - File Name & Location........cocvviviicinnneiian. 5
Customer Invoice from WO - File Name/Location............ccooeoiiiiiiiiiiininnenn, 6
Developer Analysis - by Typeand PS....... . e 7

« PS1-Contract

¢ PS1-Addendum

e P32 -Contract

s PS2-Addendum

¢ P83 - Contract

s PS3 - Addendum
Lockout List Instructions; How to Produce the Lockout List,...........,...cocoi . 8
Meter Readings — Posting in Billing System..........ccoiiiiiiiiiiiiininc e, 9
Meter Remove/Cancel Letter - File Name & Location...........cocoiviiiivnininn 10
Meter Rollover Report - Meter Change-out Services Orders......o..oovvvivvinnvinnnnnn, 11
Monthly Water Bill — Producing the Bill.........ccoovviiiiiiiniiiic e 12
Multiple Tap Template Letter - File Name & Location..............cccovviiiininnni 13
New Account Process - Add to Billing System..........ccoooiiiiiiiiiiiiiinncnenenns 14

Service Application & Service Agreement Processing.......coooovviviiiiiiiininnnnnnn. 15




Ricardo Water Supply Corporation

SCADA Binder
Table of Contents
Subject Tab
Number
SCADA Card — Check and/or Replace Card............cocvvviviiiiiiinininin o 1
SCADA Fuse — Check and/or Replace Fuse.......ooooviviiciiiviii e e 2

SCADA -- Troubleshoot andfor Reset System........ccooviiiiiiiiiiiiiniicen e, 3




Ricardo Water Supply Corporation

Pump Station Binder
Table of Contents
Subject Tab
Number

Normal Pump Station Operation Check List.........ocovvinviiiiiiiicien, 1
Pump Station Standard Operating Procedures......ooovvvviviieiiiiiiniiiici e 2

¢ PS#1 '

o PS#2

s PS#3




Ricardo Water Supply Corporation
Field Operations Binder

Table of Contents
Subject Tab
Number
County Crossing Permit — Obtaining Permission from Kleberg County.................. 1
Customer Service Inspection (CSI) - Conducting a CSI — Procedure and Form......... 2
Daily Schedules — Prioritize Tasks and Service Orders.........oovevvirinvniiennnnineninne 3
INVENEOIY FOTIIIS. .. uvvvvietiiiiiteetiiiieiieersrentseeseeeeesrrtseeeseserssananseesaersnnn o, 4
Line Locates — Process to Retrieve and Perform.............cooiiiiivnnin e 5
Service Contacts — Service Provider Company Names, Contact Persons, & Numbers... 6
Supplier Contacts — Supplier Company Names, Contact Persons, & Numbers............ 7
Texas Department of Transportation (TxDOT) Filing a TxDOT Permit Online.......... 8
Water Loss Report — MONALY........vuuveeeriiviiiiiiinieeeerrieeeeieeevesrsneeeeeerrrnnn e 9




Ricardo Water Supply Corporation

Monitoring Binder

Table of Contents
Subject Tab
Number
DR 900 — Performing Residual TestS.........uieeeneeeeneiiieiiieeieieeiiteeiineeieaeaans 1

¢ Total Chlorine
e  Free Chlorine
o Chloramines
¢ Free Available Ammonia
INAP INSITUCHONS. . .ottt veere et iae e e e as sttt s et et rraenr e st et e 2
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